_ UBND QUAN LONG BIEN
TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA HIEU TRUONG
Tuan 25( tir ngay 26/02 /2018 dén ngay 3/3 /201 8)
Ho va tén: Lé Thi Thu Hwong
Nhiém vu dugc phéan cong:
- Hi€u truéng : Phu trach chung toan don vi.
- Phuy trach chuyén mon khéi 4,5, nhém GV TA, Song ngit , tb VP
- Lop st dung gido trinh quéc té Cambridge.
- Phuy trach tai chinh, tai san, nhan su

TU DANH
Th, - : ; . GIA
ngay BUOI SANG BUOI CHIEU KET QUA
THU'C HIEN
- 7h45: Dy chao cd. Trién khai | - 14h: Thdng nh&t D/c Tran Minh
KH chum HPDNGCK thang 3. bién tip video trinh chiéu Ngay hoi
Hai |- 9h: Du Hop khéi GVNV trién | CNTT
26/2 khai KH HOi xuan 2018-
P.HbGD
-10h: Hop giao ban BGH tun
25
- KT ndi by theo KH -14h30: B.c HT du bdo cdo0 UBND
Ba |- Duyét thong bao du kién v& | Quan d& xuét co ché dac thu
27/2 | tuyén sinh 2018-2019. truong CLC trén dia ban quén
2018- P1 UBND.
- Duy@t ndi dung chuong trinh | - 14h: Duyét ban thuyét minh PP
Tu | hoi théo tuyén sinh 2018-2019. | bai thi chung két bai giang E-
28/2 learning va thuyet minh gian trung
bay nhém 3 cap TH
- Tiét 2: Du CD BTNB 16p 3A4 | - Tiét 7: Du CD BTNB 16p 1A2
Nim |- Tiét 3: Dy CD SNT 16p 3A1 |- Tiét 8: Dy CD BTNB 16p 2A2
13 - 15h: Duyét ND 6n tdp KTGKII
khéi 4,5.
- 8h: Dy Toa dam " Trién khai | -14h30: Du hoi thdo ung dung
Sau | gidng day CT qudc té tai cac CNTT cip quan- THGT.
2/3 | truong PT trén dia ban TP" - - Kiém tra gian trung bay Ngay hoi
Wellspring. CNTT nhém 3 cdp TH tai THGT.
Biy |- 8h: du khai mac ngay hoi -15h: Dy tong két Ngay hoi CNTT
33 CNTT quén — THGT quan.
HE TRUONG

UUNG TIED 0




UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC

CUA PHO HIEU TRUONG
Tuén 25 (Tir 26/02/2018 — 03/3/2018)

Ho va tén: Ha Thi Diéu Thay

Nhiém vu dugc phan cong: Pho Hiéu truéng Phy trach: nhom GV chuyén ( MT, AN,
TD); co s vat chét; Céng tac Poi, Poan thé, HDTT, HDNGCK, CLB; Cong tac ban tru,
DV, Cong tac HSSV; Thong tin bao cao

1 — BUOI CHIEU TU PANH
Thir, ngay BUOI SANG :
GIA
- Truc DV sang, ban trl - Chi d20T6 MT, DV trién khai
- 7h45-8h00: Dy chao co. | trang tri H6i xudn; Nhém AN —
Trién khai KH t6 chic cac | chi doan tdp luyén CT Nghé thuat
HDPNGCK théang 3 Hoi xuan (C4 tuén)
Hai -8h00-§p20: Dy HDNGCK | - 15h: Hoa‘m thanh du toan t6
26/02 chu diem thang K1,2,3 -|ngay hoi don bé thim trudong
K4,5 SHb - Hoan thién BC KTNB
-9h: Hop khbi GVNV trién
khai KH Ho6i xuidn 2018-
P.HDBGD
- 10h: Hop GB BGH tudn 25
- Xay dung phan cong chim
soc béan trt, phan cong phdi | - 13h45 : Kiém tra cong tac td
hop t6 chic CLBGDTC | chirc HS hoc CLBGDTC
thang 3/2018 - Dy gio tiét HDNGCK khéi 3
- Tiét 3: Day Aerobic 2A3
Ba \ U ¢
27/02 - 9h: Lam viéc cung nhom
xay dung KB, MC chuong
trinh Hoi xuén, chét KB
téng thé Hoi xuan 2018
-10h: Nop BC truyén thong
tudn 25
- 9h: Trién khai ND h3 tro | - 14h : Duyét cac ND: KB td chuc
Tu thi san phém sang tao chi d& | KN 8/3 ; CC, SHS tuin 26
28/02 | “Sac xudn 2018” tai VP — |- Tiét9: So duyét tiét muc NT Hoi
D/c Giang phat xuan ctia CLB cudi gid tai SK




- Trinh HT duyét phén céng
BT, phdi hop t6 chirc GDTC
thang 3/2018; du toan tb
ngay hoi don bé tham truong
- TH BC giao VP

- Lam viéc cac don vi DV chuan
bi CSVC cho Hoi xuén

- 17h00 : Hop BGH véi
BBPDCMHS vé t6 chirc HDNGCK

- 8h: Hoan thiér} KH kham
rang HS , KH t6 chirc Hb
tham quan trai nghiém lan 3

- 15h : Hoan thanh cac ND: Biéu
KH phén céng phoi hop to chire
Ho6i xuan 2018 ; cong vin giri

Igfg — tudn 4 thang 3 UBND-CA phudng SP ;0P TL

- 10h: Hoan thién c6ng tac BGK cac cudce thi Hoi xuan

tai chinh CLB, DV xe, - Ra so4t cac ND lién quan tb chirc

Festival thang 2/2018 Hoi xuan

- 8h-10h30: Hoan thién KB | - 15h : Duyét KHDH, Thuc don

phan canh cac ND t6 chirc tai | tudn 26 t BM

Hoi xudn (trd choi, gian |- Tiét 8 : Du gidd HDNGCK
Sau hang, DV an trua, HD trai | - Tiét 9: Dy gid CLB Tin cudi gio
02/3 nghiém,

- TPT: phéat phiéu ding ky

tham gia san choi nghé thuit,

Thu phép, Handmade tai Hoi

xuan

- 8h:Tryc CLB thir bay -15h: Dy téng két Ngay hoi CNTT
03/3 - 9h: Tham quan Ngay Hoi | quan.

CNTT cap Quan.

o

PHO HIEU TRUONG

Ha Thi

iéu Thity




UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
__ CUA PHO HIEU TRUONG
Tuan 25( Twr ngay 26/2/2018 den ngay 3/3/2018)

Ho va tén: Tran Thi Phwong Dung
Nhiém vu dugc phan cong:

- Phé Hi€u truéng Phu trach chuyén mon khdi 1, 2, 3; Tin hoc; Toan PoMath.

- CNTT, Truong hoc dién tir; HD Thu vién - PDDH; Pho cdp GD; Kiém dinh chat
luong; Xay dung truong CQG; SKKN; Bdao cdo théng ké.

Thu,
ngay, BUOI SANG
thang

BUOI CHIEU

TY DANH
GIA
KET QUA

- 7Th45: Du chao co.

-9h: Hop khdi GVNV trién khai KH
Hai | H6i xuan 2018- P.HPGD

26/2

- 14h: Kiém tra viéc bién tap
video trinh chiéu Ngay hoi
CNTT

- 15h: Hop khdi 1

- Thu phiéu déng ki thi toan
Sasmo

- Oh: Thu san pham CNTT cua céc
Ba | nhom theo KH

27/2 |- Téng hop danh sach HS thi Toén
Sasmo

- Thu san pham CNTT cua cac
truong trong nhom, sap x€p theo
tung ND cua KH

- Hoan thanh: Quy trinh HD bao vé
tra 101 PHHS; In + dang cong khai
cac cudc thi trong nam hoc; HO so
KT viéc day thém, hoc thém

Tu
28/2

- 14h: B/c Hoa Mo, Thu Phuong
ndp ban thuyét minh san pham
du thi va thuyét minh gian trung
bay. => Gép y, tu van.

- Duyét phiéu BSNC tudn 26

Nim i\gll‘e?t 3: CD SNT lop 3A1 (B/c
ai)

- Tiét 7: CD BTNB 16p 1A2
- Tiét 8: CD BTNB 1ép 2A2

V3| _Tiét 3: Cb BTNB 16p 3A4
Sau |- Chuan bj cac san pham, CSVC - 14h: Trung bay san pham
A3 trung bay tai ngay hoi CNTT CNTT tai TH Gia Thuy
- Duyét KHDH tuén 26
B4 -8h: Du khai mac ngay hoi CNTT -15h: Dy tong két Ngay hoi
3 /3y quan CNTT quan.
- 9h: Bbi hoc tai BPHSP
PHO HIEU TRUONG = -HIEU TRUONG
7 s NC
&y F ' /
\ \,./\l 7
Tran Thi Phwong Dung ”\*;;ﬁ;iyé&Th; Thu Huong




